PyO1oBckuii HHAYCTPHAIbHBIA HHCTUTYT (pritna)
(benepanbHOro rocyAapCTBEHHOTO OI0/IKETHOTO 00pa30BaATENBLHOTO YUPEXKICHUS
BBICIIETO 00pa30oBaHuUs
«ANTalCKHUI TOCYTApCTBEHHBIN TeXHUUYECKUM YHUBEepcuTeT M. M.U. [Tlon3yHoBay»

COI'ZTACOBAHO

Hexan TO A.B. Copokun

Pa0o4ast nporpaMmMa JUCHMILIMHBI

Kon um naummenoBanme pucumiinabl: B1.B.JIB.2.1 «TexHuka BeaeHHsI 1€JIOBBIX
1eperoBopoB»

Kon 1 HaumeHOBaHUE HaNpaBJICHUs MOATOTOBKH (crienuanbHocTH): 38.03.02

MeHex:KMEHT

Hampasnennocts (ipoduib, criennanu3anus): [Ipon3BoacTBEHHbIH MeHEKMEHT
Craryc IUCHMIUIMHBL: 3JIeKTUBHbIE T CIUNJINHBI (MOTYJIH)
dopma 00y4EeHUS: OUHO - 3209HAS

Craryc HoJzxkHOCTH N.0. Pamuans
Pazpaboran JIOIIEHT A.B. Copokun
3aB. kadeapoit «uY» J.B. Pemusos
Cornacosan PYKOBOJMTEIb HAIIPABIEHHOCTU J.B. Pemnsos
(mpo¢uiist) mporpaMMel

r. PyGmoBck



1. IlepeyeHb MJIAHMPYEMBIX Ppe3yJabTaTOB OOy4YeHUs] MO JAUCHUILIMHE,
COOTHECEHHBIX ¢ MHAMKATOPAMM I0CTHKEHUSI KOMIIeTeH M i

KOMHeTeHIIl/ISI Couepmalme KOMIICTCHIIUH I/IHI[I/IKaTOp Coaepmanne HHIAUKATOpa
Crnocoben MPpUMCHATH METOAbI IleMOHCTpI/IpyeT 3HaHUC OpraHuzanuu
MK-4 TMPpUHATUA MK-4.3 L[OKyMeHTOOGOpOTa MpeanpuATus,
OpraHMU3aliMOHHO-YIIPABJICHYCCKUX CHeHI/I(i)I/IKI/I JOKYMCHTUPOBaAHUA
peIlIEHI/Iﬁ ynpaBnquecxoﬁ JCATCIBbHOCTHU

2. MecTO AUCHUILTHHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMMbl

JIMCIIUTIITNHBI (HpaKTI/IKI/I), JIOKYyMEHTUPOBAaHUE YIIPABICHUYECKOM AEATEIIbHOCTH,
TIpe/IIIECTBYIOIIHE H3Y4EeHUIO KommyHuKkanmoHHbIH Mefll_i:nn(MeHT, Kynbrypa petfll:l u
Basi KOMMYHUKanus, [lcuxonorus Tu4HOCTH

JUCHUITIIIUHBI, PE3YJIbTATHI JLCTIOBAA KOMMY altu, LICHXOTI0 1 ocTH, L eopui
MEHEKMEHTA

OCBOCHHA KOTOPBIX H€06XOI{I/IMBI

JJIsA OCBOCHMUA II&HHOIZ

JUCHUITIINHBI.

Jucrurinael  (IPaKTUKH), s | BHEMIHesKoHOMMYECKast AEATeIbHOCTh, Beimonnenne u
KOTOPBIX PE3yJbTaThl OCBOEGHHs | 3aHTa BBIYCKHOW  KBaIM(PHUKAIMOHHON  paloTHhI,
NAHHO} ACIIATLIHHBI oyyT [TpennumuioMmHas npakTuKa

H€O6XOIIHMI>I, Kak BXOAHBIC
SHAaHUA, YMCHHA WU BJIIAACHUA  JJIA
HNX U3YUCHMU.

3. O0beM MCHUIUVIMHBI B 3a4Ye€THBIX €IUMHHUIAX ¢ YKa3aHMeM KOJUYeCcTBa
aKaJeMHYEeCKNX YaCOB, BbII€JEHHbIX HA KOHTAKTHYIO padoTy 00y4aromerocs ¢
npenojaanaresjemM (M0 BUIaM Y4eOHBIX 3aHSTHI) M HA CAMOCTOSITEJIbHYIO Pa0doTy
o0y4yaroierocst

OO01mmii 00beM TUCUUIUIMHEI B 3.€. /dac: 4/ 144
dopma NpOMEKYTOYHOM aTTECTALMU: 3a4ET

Buasbl 3aHsITHIl, HX TPYA0EMKOCTH (4ac.) O0BbeM KOHTAKTHOM

a00ThI
®opma P
JlaGopaTopHbl IpakTnyeckune CamocrosiTeJIbHA o0y4aromerocst ¢
o0y4eHus Jlekuuu
e padoTbI 3aHATHA s1 padoTa npenojasarejiemM
(uac)
OYHO - 3204HAasI 16 0 16 112 49

4. Coaep:kaHue IUCHMIUVIMHBI, CTPYKTYPMPOBaHHOEe MO TeMaM (pas3agenam) ¢
yYKa3aHHEM OTBeJeHHOr0 HAa HUX KOJUYECTBA aKaJeMHUYeCKMX YacoB M BHUI0B
y4eOHBIX 3aHATHI

dopma o0byueHUA: OYHO - 3a04HanA
Cemecmp: 7




JleknuonHublie 3anaTuA (164.)
1. PeyeBasi KyJabTypa /JeJOBbIX ME€PEroBOPoB {JieKHHs ¢ Pa300poM KOHKPETHBIX
curyanuii} (44.)[3,4,5,6,7] OOuenue kak kareropusi. KynbTypa aenoBoro oOeHus.
Bunbt nenoBoro oOmenus. Putopuka. Kynbrypa peun B J1€710BOM  OOIIIEHUHU.
[IpaBunbHOCTH peun. TOUHOCTD U sICHOCTH peur. KpaTtkocThb - BaxkHel1ee TpeboBaHUE K
mo0oi ¢opme aernoBoil peun. JlocTymHOCTH peuu. Putopuyeckuii MHCTpyMEHTapUi.
Puropuka - Hayka o KpacHopeund. OpaTropcKoe€ MCKYCCTBO, €ro CYIIHOCTb.
Puropudeckue ¢dhakTopsl, BAUSIOMNE HA JEHCTBEHHOCTh OOIIEHUS: COCTaB ayJIUTOPHH,
COoep’)KaHMEe W  XapakTep BbIcTymUieHus. [lpaBwiia TOATOTOBKM — MyOJMYHBIX
BBICTYIUICHUUA.  [ICMX0JIOrO-IUIaKTUYECKHE TPUHILMIBI  PEUYEBOTO  BO3JCHCTBUS:
JIOCTYITHOCTb, aCCOLIMaTUBHOCTA, AKCIPECCUBHOCTD u WHTEHCUBHOCTb.
Kommynukammonnsie 3¢ dexter. Texnuka peun. IlocTaHoBKa pedeBOro JbIXaHWS,
JTUKIMS 1 op¢od1Hsl - COCTaBHbIE YacTu TeXHUKU peun. Kauectsa ronoca. Ilay3a.
2. Hopmbl nesioBOro >THKeTra {eKHUs ¢ Pa300poM KOHKPETHBLIX CHTyalMii}
(44.)[3,4,5,6,7] Peuepoii stuket. [IpuercTBue. IlpaBuia obparieHuss K COOCCETHUKY.
[Ipencranenue. CiayxxeOHas cyOopauHaIMsA. DTUYECKUE HOPMbI B OPTaHU3AIUU U UX
ONTUMM3AIMA. DTHUKA OpraHu3alu U pyKoBojguTeds. TexHosorus 3((PeKTUBHOTO
BXOJXKJIGHUS B KOHTaKT ¢ cobeceHUKOM. [Icuxomornueckue 0COOEHHOCTH MPOBEACHUS
JIETOBBIX ~ Oecesl, TMEeperoBOpoB, COBEMIaHWN. TEXHUKHM AaKTUBHOTO  CIIyIIaHUS
cobeceqnuka. CTpareruu, TAKTUKUA U POJIEBBIE UTPHI B 1€I0BOM 0OIeHUU. OCHOBHBIE
criocoObl TIPEeAYNPEKICHUS U paspeinieHuss KoHPIUkToB. [ToBeneHne B KOH(MIUKTHBIX
cutyanusax. [lpuembl 3amuThl OT HEKOTOPBIX coOeceqHUKOB. KOHCTpyKTHBHBIE
(co3umarenbHble) W JI€CTPYKTUBHBIE (pa3pylIuTeNnbHbIE) KOH(IUKTHL. BapuaHTb
pelIeHrs CIOPHBIX BOMPOCOB. Paspsiika oOTpULIATENbHBIX HSMOIMNA U TEXHHUKA
camoycnokoeHus. [IpaBuna nemoBoro stukera B cetu «MHTEpHETY. [[en0BOM pa3sroBop
no tenedony, nenoBas Oecena, TMCKYCCHs, TIEPETOBOPHI, KPYTJIbIN CTOJ, MPE3CHTAIHS,
OpuduHT: 11eTIeBbIe, KOMIO3UIIMOHHBIC, PEUYEBBIC U MOBEJICHYECKUE XapaKTEPUCTUKU
3. HeBepbagbHasi KyJbTypa [1eJOBBIX NeperoBopoB. JlokyMeHTallMOHHOE
o0ecrneveHne AeJIOBBIX MIEPEroBOPOB {JIeKIHs ¢ Pa300POM KOHKPETHBIX CUTYaLMii}
(84.)[2,3,4,5,6,7] S3bIK )XKECTOB MU MUMMKHU KaK CpPEJCTBO YCTAHOBJIEHHUS KOHTAKTa C
cobeceqHuKoM. OCHOBHBIE KECThl U TEJOJBMKCHHS. BUIBI B3MISIIOB, UX TPAKTOBKA U
pexoMeHayembie nercTBus. OCHOBHBIE (DPU3HMOTHOMHYECKHE THUIIBI JIMIA. 3HAYEHUE
Pa3JIMUHBIX TUNOB pyKomoxkatuil. [103el cOOECETHUKOB U MX MCUXOJOTUYECKask POJib.
Kecthl W MuUMHMKAa Kak TIOKa3aTeld BHYTPEHHETO COCTOSHUSI COOECeIHUKA.
HegepOanbHble cpecTBa MOBBILIEHUS JIEJI0BOr0 cTaTyca. HalmonanbHbie 0COOEHHOCTH
HeBepOanbHOro oOIeHus. Posb paccTosiHus npu Oeceje A MpeacTaBUTeNed pa3sHbIX
HalMOHAJBLHOCTEH.
Od¢uuuanbHo- J1€J0BOM  CTUJIb: OCOOEHHOCTH, JKaHpbl, cdepa yHnoTpeOIeHHs.
[TucbmeHHast AenoBasi KOMMYHUKALUS. fI3bIK JI€JIOBBIX JOKYMEHTOB KaK MUCbMEHHAas
dbopma peammzamuu  OJIC:  doHeTHKO-Tpaduyueckne, JIEKCUKO-TPAMMATHIYECKUE
ocobennoct  OJIC. Komno3unuoHHble OCOOEHHOCTH  JIEJOBBIX  JIOKYMEHTOB.
TpeGoBanust K coOCTaBiICHUI0O U O(DOPMIICHHIO JOKYMEHTOB: CTaHIApTH3aINs,
yHUUKAIUS, KIUIMIMPOBAHHOCTh. baHKW, pPEKBU3UTHI, YCIOBHBIE O0O3HAYEHUS,
ab0OpeBuarypa.  Kmaccudukammss  A€TOBBIX ~ JOKYMEHTOB MO  Ha3HAYEHUIO
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(opraHu3anMOHHO-PaCIOPSIUTEIbHbIE U UHPOPMALIMOHHO-CIIPABOYHBIE), IO XapaKTepy
(iuyHble, ciayxkeOHbie). JKaHpbl ET0BOM JTOKYMEHTAllUM: JOTOBOpP, KOHTPAKT, axT,
NpHUKa3, yCTaB, MOJOKEHUE, UHCTPYKIIHS, pELICHUE, PACTIOPSKEHUE, TPOTOKO, JIETOBbIE
NMChMa U IIpaBUJIa UX cOCTaBiieHUs. PeueBoit aTHKeT aenoBoro nuckMa. KommeiotepHoe
nucbMoO. TUnUYHbIE OIIMOKH B MMCHbMEHHOM JIEJI0OBOM KOMMYHUKAITUH.

IpakTuuyeckue 3ansarus (164.)
1. IlpakTHYecKkue 3aHATHA M0 TeMe: ''PedeBasi KyJabTypa 1eJIOBBIX NeperoBopoB"
{paGora B Mmaasbix rpymnnax} (44.)[1,3,4,5,6,7] KoHTponbHBIE ONpPOCHI MO TEME.
[TpoBenenune rpynmnoBsIx paboT
2. IlpakTuyeckue 3aHATHA 10 TeMe: «HopMblI 1e/10BOro 3THKETa» {padoTa B MAJIbIX
rpymnax} (44.)[1,3,4,5,6,7] Konrposnbnsie onpockl o Teme. IIpoBeneHne rpynmnoBbix
paboT
3. IlpakTtnueckmue 3aHaTHA 10 Teme: «HeBepOanbHasi KyJbTypa [eJIOBBIX
neperoBopoB. JIOKyMeHTAIMOHHOE O0ecneyeHue 1eJI0BbIX IeperoBopoB» {padora B
Maiabix rpymmax} (84.)[1,2,3,4,5,6,7] KontponbHbie omnpockl o teme. IlpoBeneHue
rpynnoBbix pabot. Pa30op cocTaBiieHUst KOHKPETHBIX JOKYMEHTOB IpU pean3aluu
IIMCBMEHHBIX JIEJIOBBIX IIEPETOBOPOB

CamocrositesibHast padora (1124.)
2. IloaroroBka K KOHTPOJBLHBIM OINPOCaM, NPOBOAUMBbIM HAa NPAKTHYECKHX
3aHATHAX. CaMoCTOAITeIbHOE H3YYeHHE TeM KYpPCa, MOATOTOBKA K IPyNIOBbLIM
padoram(108u4.)[1,2,3,4,5,6,7]
3. IloaroroBka Kk 3averty u ero caava(44.)[1,2,3,4,5,6,7] 3ader mpoBOAUTCS B YCTHOMN
dbopme

5. IlepeueHb Yy4eOHO-METOAMYECKOIr0 oOOeCIeYeHHUs] CaMOCTOSITEJIbHON PadoThI
00y4arIuXCcs M0 JUCUUIJINHE

Jns xaxaoro oOydaromierocss o0ecnedyeH WHAMBUAYalIbHbIM HEOrpaHHUYEHHBIN
JOCTYT K 3JEKTPOHHO-OMOIMOTEUYHBIM cucTemMaM: Jlanb, YHUBEpCcUTETCKas OMOIMoTeKa
OH-JIaliH, AJNIEKTPOHHON  OMOIMOTEKE Antl'TY wu K  3IEKTpOHHOM
nH(OPMAITMOHHO-00pa30BaTEILHOM Cpeie:

1. Meronnueckre peKOMEHJAUU CTyACHTaM Mo u3ydeHuto auciuumH / O.B.
AckanoBa, /[.B. PemuzoB, A.B. Copokun, B.B. VYrmumnckas, E.B. Hupma, HN.B.
Uyrynosa, O.A. Hupkosa. — Py6rosck: PUU, 2020. -9 c. (OP)

6. Ilepeyenb y4eOHOI JuTEpaTyphI
6.1. OcHOBHas nuTEpaTypa

2. PemetoBa, N.C. TeopeTUKO-METOI0JIOTUYECKUE OCHOBBI JIEJIOBBIX IEPETOBOPOB
B cepe MeXIyHApOAHBIX OTHOMIEHWH : yueOHoe mocobue / WM.C. PemetoBa ;
Ceepo-Kakasckuii deaepanbubiii yauepcuteT. — CtaBponodns : CeBepo-KaBkazckuit
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denepanbHbiil yHuBepcuTeT (CKDY), 2014. — 125 ¢. — Pexxum gocTymna: mo mojmnmucKe. —
URL: https://biblioclub.ru/index.php?page=book&id=457617 (mara oOparmieHus:
27.02.2021). — TekcT : DIIEKTPOHHBIN.

3. JlenoBoe obiienue : yuebHoe nmocodue : [16+]/ aBT.-coct. U.H. Ky3nenos. — 7-¢
u3a., nepecM. — Mocksa : JlamkoB u K°, 2018. — 524 ¢. — (YuyeOHbICe u3aHUS IS
OakaiaBpoB). — Pexum JOCTyTIA: 1o MO/ITTUCKE. — URL:
https://biblioclub.ru/index.php?page=book&i1d=496102 (nata ob6pamenus: 30.11.2020).
— bubnuorp.: c. 467-470. — ISBN 978-5-394-02951-6. — TeKcCT : 3J€KTPOHHBIA.

6.2. JlononHuTENbHAS IUTEpATYpa

4. CraueBnu, E. MaHunynsiuun B JI€JIOBBIX IIEPErOBOpPAX: IMPAKTHUKA
npotuBoAeiicTus : [16+] / E. Crauesuu, K. I'ynenkos, 1. Copokuna ; Hay4. pen. II.
[TapmuH. — 3-¢ u3a., gon. — Mocksa : AnenuHa [laGmumep, 2016. — 150 c. — Pexxum
nocryma: o moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=279700
(mata obpamenus: 27.02.2021). — ISBN 978-5-9614-4703-3. — TekcT : 371€KTPOHHBIN.

5. Mapycesa, 11.B. KoMMyHUKallMOHHBIN MEHEI)KMEHT B BOIIPOCAX M OTBETAaX:
(monroTtoBka k sk3aMeny) / .B. MapyceBa. — Mocksa ; bepnun : Jlupekr-Meaua, 2014.
— 214 c¢. : puc., cxem., Taba. — Pexum pgocryma: mno mnoxamucke. — URL:
https://biblioclub.ru/index.php?page=book&i1d=256547 (nara obpamenus: 24.02.2021).
— Bbubauorp. B kH. — ISBN 978-5-4475-3089-1. — DOI 10.23681/256547. — Tekcr :
AJIEKTPOHHBIM.

7. IlepeyeHb pecypcoB HHGPOPMANUOHHO-TEICKOMMYHHMKALIMOHHON  CeTH
«/HTepHeT», HeOOXOAUMBIX /IJIsl OCBOEHH S JUCIHUILIUHBI

6. http://www.ropryal.ru
7. www.mapryal.org

8. @oHA OLEHOYHBIX MATEPHAJIOB /IS MNPOBeJeHUA TEKYIIero KOHTPOJs
yCIIEBA€MOCTH M NMPOMEKYTOUHOM aTTecTaAalNu

ConepxaHne  TPOMEXKYTOYHOM  aTTECTALMM  PACKPBIBAETCA B KOMIUIEKTE
KOHTPOJMUPYIOIINX MAaTepUAIIOB, IPEIHA3HAYEHHBIX JJISl IPOBEPKU COOTBETCTBUS YPOBHS
MOATOTOBKM Mo aucuuiinae TpedoBanusm @OI'OC, kotopele XpaHSATCS Ha
kadenpe-pazpadboruuke PITJ] B meuarnom Buge u 8 SUOC.

®oHJ o11eHOYHBIX MaTepuanioB (POM) no AUCHUIUIMHE NPEACTABICH B MPUIIOKEHUH
A.

9. IlepeyeHb HHPOPMANUOHHBIX TEXHOJIOTHA, MCIOJIb3yEeMbIX MPH OCYIIECTBJICHUU
o0pa3oBaTeJIbHOTO  Mpolecca Mo JUCHUILVIMHE, BKJIKWYAsg IepedeHb
NMPOrpaMMHOIo obecneyeHnsi 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

s YCIIELTHOTO OCBOEHHUS  JIUCLUIUIMHBI UCIOJB3YIOTCS ~ PECypChl  DJIEKTPOHHOM
UH(POPMALIMOHHO-00pa30BaTENbHOM  cpenbl, 00pa3oBaTeNbHbIE WHTEPHET-NOPTANIBI, IJI00ANTbHAs
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KoMIIbloTepHast cetb MHTepHer. B mpouecce M3yyeHus QUCLMILIMHBI IIPOUCXOAUT WHTEPAKTUBHOE
B3aUMO/IIICTBHE 00YYAIOIIErocs ¢ MpernoiaBaTeseM yepe3 JINYHbIH KaOWHET CTyeHTa.

Nenn Hcnoan3yemoe nporpaMmMHoe odecredeHne
1 LibreOffice
2 Windows
3 AnTuBupyc Kaspersky
Nenn Hcnoan3yemble npodeccuoHanbHble 0a3bl JAHHBIX M HHGOPMALIMOHHBIE
CIPaBOYHbIE CHCTEMBI
1 BecrutatHast snexktponHass OubOnmoreka onnaitH "ExanHoe OKHO K 00pa3oBaTEbHBIM

pecypcaM" Uil CTYJCHTOB M IPEIOJaBaTeliei; KaTajJor CChUIOK Ha 00pa3oBaTelbHbBIC
uHTepHeT-pecypesl (http://Window.edu.ru)

2 HanmonaneHast snektponHas 6ubnmoreka (HOB) — cBoOOmHBIN MOCTYn YHMTaTene K
donnam poccuiickux OuOIHOTEK. COMEPKHUT KOJUICKIIUH OIMU(PPOBAHHBIX JOKYMEHTOB
(KaK OTKPBITOTO JOCTYIA, TaK ¥ OTPAHHMYCHHBIX aBTOPCKUM IIPABOM), a TAK)Ke KaTaJloT
W3JIaHuM, XpaHsammxcs B Ouoiamorekax Poccun. (http://H36.pd/)

10. Onucanue MATEPUAJTbHO-TEXHUYECKOU 0a3bl, HeoOXoauMoH A
OCYyIleCTBJIEHHSI 00Pa30BaTEJILHOI0 Mpoecca Mo AUCIUILIHHE

HaumeHoBaHNe cienMaJIbHbIX NOMEIIEHUH U MOMeIIeH Il JJis1 CAaMOCTOATEIbHOM paﬁoTbl

yueOHBIC ayTMTOPUU JJIsI IPOBEJCHHS YICOHBIX 3aHATUN

MOMEILEHHS JJISI CAMOCTOSTEIbHOM pa6OTBI

MarepuanbHO-TEXHUYECKOEe OOecTiedeHne M OpraHu3alus o00pa30BaTEIbLHOIO
npoiecca Mo AUCHMIUITMHE JIJI1 UHBAJIMIOB U JIMIl C OTPAHUYEHHBIMU BO3MOYXHOCTSIMU
3JI0POBBSI OCYIIECTBIISCTCS B COOTBETCTBHH ¢ «IlomokeHneM 006 00ydeHNH NHBAIUJIOB 1
JIMI] C OTPAHUYEHHBIMU BO3MOYKHOCTSMHU 310POBBSD».




NPUNOKEHUE A
®OH/, OLLEHOYHbIX MATEPUANOB ANA MPOMEXYTOYHOM ATTECTALIUU
Nno ANCUUNNNUHE «TexHUKa BeaeHUA AeN0BbIX NeperoBopos»

1. MepeyeHb oyeHOYHbIX cpedcme 018 KomnemeHyuli, popmupyemobix 6 pe3ynbmame 0C80eHUSA
ducyunauHsl

. Crocoo
Kona koHTpOIMpYyeMoii KoMIIeTeHIM U OueHovHoe cpeacTBO
OLICHUBAHUSA
Komrnekr
[1K-4: Cnnoco6eH npuMeHsITh METO/IbI
KOHTPOJIUPYIOIINX
MIPUHSATHS OPTraHU3aI[MOHHO-YIIPABICHUYECKIX 3auer
N MaTepHaJIOB s
pelieHuit
3aueTa

2. OnucaHue nokaszamesneili U Kpumepuee OUEHUBAHUA KomnemeHyuli, onucadue wkKan
oyeHusaHus

OueHnBaemble KOMMNETEHUMW MpeacTaBaeHbl B pasgene «llepevyeHb MAHMPYEMbIX
pesynbTaTtoB 0bOy4YeHMA NO  AUCLUUMIMHE, COOTHECEHHbIX C WHAMKATOpPaMKW  AOCTUMKEHMA
KOMMETeHUMM» paboyein nporpamMmmbl AUCUUNANHBI « TEXHMKA BeAEeHUS AE/10BbIX NEPErOBOPOBY.

MNpu oueHMBaHMK CHOPMUPOBAHHOCTM KOMMETEHUUM Mo AucumnanHe «TexHWKa BeaeHus
[enoBblx NneperosBopos» ucrnonbayertca 100-6annbHas WKana.

Kpurepuii Ouenka no Onenka no
100-6anabHoii TPAAUIMOHHON HIKaJIe
KaJje
CryneHT ocBOMJ U3y4yaeMblil MaTepual, 25-100 3aumeno

BBINOJIHSIET 3aJaHUsI B COOTBETCTBHU C
WHJIUKAaTOpaMU JTOCTUKEHHS KOMITIETEHIINM,
MOJKET JIOMyCKaTh OTAEIbHBIE OIHUOKH.

CTyneHT He OCBOMJI OCHOBHOE COZEpKaHUE 0-24 He 3aumeno
U3y4EHHOI'0 MaTepuana, 3aaHus B
COOTBETCTBUM C UH/IUKATOPaMHU
JOCTHUKEHUS] KOMIIETEHLIUN HE BBIITOJIHEHBI
WJIM BBIIIOJIHEHBI HEBEPHO.

3. Tunosesie KOHMpOosbHbIE 3a0aHuUsA unu uHole mamepuarndl, Heobxodumble 0na OUECHKU YypOBHA
docmuiceHus KOMnemeHuuii 6 coomeemcmeuu ¢ UHduKamopamu

1.3a0aHuUs Ha OeMOHCMpPaUuUo 3HAHUU op2aHu3auuu OoKyMeHmoobopoma npeonpuimus,
cneyuguKku O0KyMeHMUpPOBaHUSA ynpassaeH4YecKol oeamenbHocmu

KomnereHuus UHAMKaTOp JOCTUKEHUA KOMNETEHLUN
MK-4 CnocobeH npumeHATb MeToabl npuHATMA | MK-4.3  [1eMOHCTpMpyeT 3HaHMe  OpraHusaumm
OpraHM3aLMOHHO-YNPaBAEHYECKMX PELlEHN OOKyMeHToObOpOTa  npeanpuAatus,  cneundukn
OOKYMEHTMPOBAHMUA YNPaBAEHYECKON AeATENbHOCTH




1. IpoaemMoOHCTpHUPYITE 3HAHWE OpPraHU3alUH JOKYMEHTOOOOPOTa MPEeANpPUATHSA, CHCHHDHUKI
JIOKYMEHTHPOBAaHUA  YIIPABJICHYECKOH  JeATEJIbHOCTH, PACKPHIB  Pe3ylIbTaTHBHOCTH H
2 PeKTUBHOCTD JETTORBIX IEPETOBOPORB, MPOBOJUMBIX B TUCHMEHHON (hopMe.

2. TlpoaeMOHCTpUpYiiTe 3HAHWE OpPraHW3alMH JOKYMEHTO00OpOoTa MPEeanpHsTHs, CeHuPUKHA
JNOKYMCHTHPOBAHUS  YIPABICHYECKON  JEATCIILHOCTH, [PEJICTaBUB KpPAaTKOE CpaBHCHHE
a3MaTCKOro, €BPOMEHCKOro, aMEPUKAaHCKOTO M POCCHHCKOTO CTHJICH BEACHHUS JEI0BBIX
MEePENHCOK.

3. IlpojeMOHCTPUPYHTE 3HAHWUE OpPraHHM3alM{ JO0KYMEHTO00O0pOTa NMPEINpUATHSA, CHCHH(QHKHA
JIOKYMEHTHPOBAHHA YIPaBICHYCCKOH JAEATEIBHOCTH, PACKPbIB THITHYHBIC OIIHOKH MPH BEICHHH
MHCBMEHHBIX JICIOBBIX TIEPETOBOPOB.

4. TIpoJeMOHCTPUPYHTE 3HAHUE OpPraHU3alUu JTOKYMEHTOO00POTa MPEeANpUATHAS, CHCHHDUKA
JIOKYMEHTHPOBAHHUS YIPaBICHYSCKON JIEATEIILHOCTH, OXapaKTepH30BaB KOMITbIOTEPHOE MHCHEMO
Kak (opMy BeIeHHS JACTOBBIX TIEPErOBOPOB;

5. IlpojieMOHCTPHPYITE 3HAHWE OPraHM3alMU JOKYMEHTOO0OpOTa TpPEMNPUATHS, CrelunduKn
JIOKYMEHTHPOBAHMS YIPABICHYECKOH JESTEJBLHOCTH, OMHMCAB TNpaBHJIa Havyada M OKOHYAHHUS
JICIIOBBIX TICPETOBOPOB.

6. IIpomeMoHCTpUpYiiTe 3HAHHE OPraHU3ALMU JOKYMEHTOOOOpOTA MpPeMNPHATHS, crielu(ukun
NOKYMEHTHPOBAHUS YIIPABIEHYECKOH NeATeIbHOCTH, ONUCAB BEJECHHE N1eJIOBOM MEPErnucKH (B
T.4. 3JICKTPOHHOM ): TICMXOJIOTHYECKas Crielu(uKa, mpaBuia.

7. IlpoaeMOHCTpHUpYiTE 3HAHME OPraHU3alUH JOKYMEHTOOOOpOTa MPEeANpPHUATHS, CHCIH(HKH
JIOKYMEHTUPOBAHUS  YIIPABICHYECKON JeSITENBHOCTH, PACKPBIB CYIIHOCTH IOATOTOBKH K
MEKIYHApOIHBIM JIEJIOBbIM [IEPEroBopam: BbIOOp 3apyOeikHOro napTHepa, MUIAHWPOBAHHE |
JIOKYMEHTAIIMOHHOE 00ECIICUCHNE IIEPErOBOPHOTO MpoIiecca.

4. ®aiin u/uau T3 ¢ NOAHLIM KOMINAEKMOM OUeHOYHbIX Mamepuaoe npuaazaemcs.



